
TO UPLOAD YOUR INSURANCE CARD: 

Log into their account. 

Access the Menu. 

Select Document Center. 

In the Document Center, click the "Upload Document" button. 

Click the desired document. 

(Setting Dependent) If the document is set up as an Individual based document, a target individual must 

be selected. 

Choose a file from your computer to upload. 

Click the Upload Document button. 


